Position:
Project Manager (Bioinformatics Platform – BIP III)
Start Date:
October 1, 2008

Location: The University of Calgary, Faculty of Medicine, Calgary, Alberta

Description of the Platform and the Position:  Genome Canada provides funding to sustain the Bioinformatics Platform (BIP III) in the Sun Centre for Visual genomics (COE) located in the Faculty of Medicine at the University of Calgary.  The BIP III provides services to Genome Canada funded initiatives, as well as other research initiatives around the world.  The scope of these services encompasses the provision of high throughput database search engines, data storage and access to software tools and databases.  The focus of the Platform’s activities is to assist researchers explore leading edge research and develop new approaches to understanding genomic data.  
The BIP III Platform Manager is responsible for:

· Reporting to Genome Alberta on a quarterly basis with financial updates for the Platform components and progress in meeting milestones, and coordinating these reports with the Genome Alberta accounting staff;  

· Assisting the Platform Investigators in the development and administration contracts for delivery of services to third parties on a cost recovery basis;

· Reporting to Genome Alberta and Genome Canada via final reporting measures;
· Working with the Platform Leader to maintain financial and milestone accountability for the Platform to ensure that Platform goals are met in a timely and fiscally responsible manner;
· Supporting the Platform’s Steering Committee and the Scientific Advisory Board in all research responsibilities related to the Platform, including human resources, coordination of the management meetings and managing the relationship with institutions involved in the project.  As a Platform Manager, you will be a (non-voting) member of management committee;
· Working with the Platform Investigator(s) to manage IP opportunities, Platform publications and research contributions; and,
· Organize Platform meetings, conferences and workshops

Qualifications:
The preferred candidate will have a strong financial management background with demonstrated experience in managing, reporting and reconciling operating budgets coupled with 3 – 5 years in a project management capacity in a research setting. A university degree in Business/Finance or Information Technology (IT) would be an asset.  Demonstrated competency in Microsoft Office, including Word, Excel and Powerpoint is essential.  Excellent time management skills will be required of the individual to effectively and efficiently deliver the multi-faceted responsibilities of the position.
Salary Range:
$60,000 - $80,000 per annum based on experience.  Genome Alberta offers a competitive benefits package including health coverage, pension plan, life and disability insurance.

Term:
The position is initially for approximately fifteen (15) months, with a strong probability for further employment, depending on renewal of funding.

Interested applicants should forward covering letter and resume to jhendrickson@genomealberta.ca
